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I P A B U JTA I o C TAHZIIAPTMNN I3 A IOD NN

MOPAAOK PABOTBI C JOKYMEHTAIIMEN B PAMKAX NCO/M3BK
B PEXMWME DJIEKTPOHHOI'O OBMEHA UHO®OPMAIIMEN

Jara seenenus 2000—07—15

1 Ob6aacTp npuMeHeHns

Hactosiiue IlpaBuiia ycTaHaBIMBAIOT €IMHBINA IIOPSIAOK OpraHM3alldy M IIPOBEIEeHMS pabdoT 1o
SJIEKTPOHHOMY O0OMeHy MHMOpMaLHeil MeXIy POCCUMCKUMU TEXHUYSCKUMU KOMUTETAMU IO CTAaHOAPTH-
dauuu (TK), HammonansHbeiM CekpetapuatroM MCO/MBK Tl'occrangapra Poccun, MexayHapoaHol op-
ranuzanueit o crangaptusauuu (MCO) u MexnyHapoaHO# 2JIeKTpoTexHuYecKoi komuccuein (M3K).

IMpaBwia npengHazHayeHbl A8 TpuMeHeHust poccuiickumu TK u HamumonansHbeiM CeKpeTapuaTom
MCO/MBK u pekoMeHAyIoTCs IJ1s1 UCIIOJIb30BaHUs B paboTe MO MEXIYHApPOAHON CTaHAApTU3aLUU TOCy-
JApCTBEHHLIMU OpPTaHAMM YIIPABJIEHUS, CYObEKTAMU XO3SIMCTBEHHOM AeSITeIbHOCTU, HAYYHO-TEXHUUECKU-
MU, UHXEHEPHBIMU OOLIECTBAMU U APYTUMHU OOLLIECTBEHHBIMU OOBECANHEHUSIMMU.

Hacrosiuit 1oKyMeHT MOXKET OBbITh MCIIOJIb30BaH IMpU MPOBEISHUM PabOT IO CTaHAApTU3alUU B
Poccuiickoit Menepaniuul 1Mo JIMHUU JPYTUX MEXAYHAPOIHBIX (PETMOHANIBHBIX) OPraHU3alMii M0 CTaHaap-
tuzanuu (EODK OOH, CEH, CEHBIJIEK), eciu oH He NMPOTMBOPEUUT COOTBETCTBYIOIIMM IIpaBuiam u
MHCTpyKIIMSIM 3TUX OpraHu3aluid.

2 HopmaTuBHBIE€ CCBLIKH

B HacTosIIIMX TIpaBUIaX UCIOJIB30BAHBI CIEAYIONINE TOKYMEHTHL:

I'OCT P 1.10—95* Tlopsimok pa3pa®oOTKu, TMpUHSATUS, perucTpauuu I[IpaBun u PekomeHmanuii mo
CTAHIAPTU3ALUN, METPOJIOTUN, CEPTUMUKALUU U MHPOPMALINN O HUX

ITP 50.1.008—95 IIpaBuna no craHgapty3aiuyd. OpraHu3anys M MpoBeJeHUe padoT MO MeXIyHa-
ponHoi craHmaptusanuu B Poccuiickoit ®enepanun

3 OOmmue moJI0OKEeHUs

3.1 O0mme TpedoBaHMS

JJIsT TIOBBIILIEHMST ONEPAaTUBHOCTU M 0€30IIMO0YHON 00pabOTKM MH(MOPMAIIMOHHBIX IIOTOKOB IIpU
pa3paboTKe, KOPPEKTUPOBKE U YTBEPXKIEHWM MexayHaponHbix craHpaptoB MCO u MOBK nepexon Ha
2JIEKTPOHHEIE (pOpMbI 0OOMeHa MH(pOpPMAaLIMEll OCYILEeCTBIISIETCS B ABa dTalla:

- TIEpBHIIT — ompeneieHne mopsinka ohopMIeHUs OIOJUIETEHe TOJIOCOBAaHMUS W 3aMeYaHUil B 3JIeK-
TPOHHOIT (hopMe;

- BTOPOWi — OOMEH MPOEKTaMU CTAHAAPTOB U APYTUMU OOBEMHBIMU JOKYMEHTAMU B JIEKTPOHHOM
pexume.

B xoze nepBoro 3Tana MOryT ObITh TPOBEAEHBI PAOOTHI IO MPAKTUYECKOMY alipOoOPOBAHUIO DJIEMEH-
TOB peXXMMa 3JIEKTPOHHOTO 00OMeHa MH(pOopMAaIIieil, OTHOCAIINXCS KO BTopoMy aTamy. CpoKHU mepexona Ko
BTOpoMy atany onpenesitor ['occrangapt Poccuu u pykoBoasiuue opransl MCO/MOBOK.

* C 1 mrons 2005 r. BBenen B peiictBue TOCT P 1.10—2004.

W3nanue odpunuaibHoe
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Hns1 obecrieyeHust yyactust Poccuu B nesiTeTbHOCTA MEXIYHAPOAHBIX OpraHU3alMil 10 cTaHaapTU3a-
v UCO u MBK cienyer UCIONb30BaTh CIEAYIOLIME CITIOCOObI 3JEKTPOHHOIO 0OMeHa MHGbOopMaLUeil:

- 2JIEKTPOHHYIO TOYTY ([JI1 OOMeHa OMJIJIETeHSIMU TOJIOCOBaHUS, MPEACTaBICHUs 3aMeYyaHUil o
MPOEKTaM CTaHIAPTOB, MPEICTaBICHUS aIMUHUCTPATUBHBIX TOKYMEHTOB M OTYETOB);

- muckeTsl 3,5 moiMoB 1,44 MO nepcoHaJbHBIX KOMITBIOTEPOB (11 0OMeHa IIPOeKTaMM CTaHIApTOB
U APYTUMU OOBEMHBIMU JOKYMEHTAMU);

- npotokon FTP (File Transfer Protocol) — nporokon MHTEPHET (nns ooMena daiinamun).

B pexume 3nekTpoHHOro ooMeHa MHGOpPMALMEil OCYIIEeCTBIISIIOTCS cOOp MH(POPMALUK, ITOCTYIIal0-
el U3 POCCUUCKUX TEXHUYECKUX KOMUTETOB I10 CTAaHAAPTU3ALIMU, €€ PerucTpalys, aHajau3 U 0000I1leHuE,
nociaenytomas nepenada B Llentpanshbiii Cexkperapuar MCO, LenrpansHoe biopo MBOK, cooTBeTCTBYIO-
II1e TeXHUYECKHE KOMUTETBI, MOAKOMUTETHl M padoune rpynnbl MCO u MBK, a Takke 2/J1eKTpOHHAs
paccolika noiydyeHHbIx U3 LlentpanbHoro Cekperapuata MCO/ LentpaasHoro bropo MBK nokymMeHTOB
COOTBETCTBYIOIIMM poccuiickuMm TK mo cranmapTu3amun.

3.2 TpeOoBaHMs K anmapaTHbIM CpeACTBAM

Hcrions3yioT ciemyrolye anmapaTHbie CPeIcTBa:

- IepcoHalbHbI KoMibioTep IBM PC coBMeCTUMBIIA, IPOLIECCOP MUHUMAJILHO 486, peKOMEHIyeTCsI
Pentium;

- OIlepaTMBHOE 3aroMuHalolee ycrpoiicTtBo (O3Y) MunuMansHo 8 M6, pekoMeHmyercs ot 16 M6 u
BBIILIE;

- XeCTKMi auck MuHuManbHo 500 MG;

- rpadwnueckas miata SVGA ue menee 800 x 600;

- MoHuTOp 15 mroiiMoB u OoJee;

- MOJIEM CO CKOPOCTbIO Tepeaauu uHdopMaluu MUHUMYM 14,4 KO6uTt/C;

- PEKOMEHIYeTCs HaJudue y IepcoHaIbHOro Kominbiorepa CD-ROM a1 UCIiob30BaHUS BBIITyCKa-
eMmbix MCO 1 MBOK 31eKTpOHHBIX BAPUAHTOB ITyOJIMKALIVIA.

3.3 TpeOoBaHusA K MPOrpaMMHBIM CpeACTBAM

3.3.1 IlpuMeHSIOT clenylolye IporpaMMHbIE CPeICTBa:

ornepanroHHas cuctrema Windows 95 He Huke, Windows NT 4.00;

TEeKCTOBOI pemakrop Microsoft Word 6.0 ne Hike, 7.0, 97.

Hns moctyna B Internet pekoMmeHmyeTcs ucnoiab3oBath Microsoft Internet Explorer 3.0 u Bbie.

st paboThl ¢ HeoOpabaTeiBaeMbIMU (HepegakTupyeMbiMu) nokymeHtamu MCO u MBK B popmarte
PDF (yrBepxknmeHHbIe JOKYMEHTBHI U CTaHAAPThI) peKOMeHayeTcsl ucrnonb3oBaHue Adode Acrobat Reader
Bepcuu 3.0 1 BhIIIIE.

IIpn HEOOXOAMMOCTH MOXKHO MCIIOJIB30BaTh APYroe MporpaMMHoOe obeclieueHrne pycuuLMpoBaHHOMN
Bepcun Microsoft Office s Windows 95, NT 4.00 (pvCyHKM, 37€KTPOHHbIE TaOJUILIbI U T. 11.).

3.3.2 Jlna npenoTBpalleHus BO3MOXKHEIX IIPO0JIeM ¢ mepegadeil TeKCTOB U OMHAPHBIX (pailyioB 3JIeK-
TPOHHON IMOYTON HEOOXOMIUMO 00ECTIEYUTh BBIITOJHEHUE CIAEAYIOLIMX TPeOOBAHUM:

1 KommpoBka texcrta micbMa — MS Windows 1251

2 Komuposka ouHapHbix daitioB — MIME (3anpet ucnonb3oBanuss UNCODE)

3 IIporokonsl pabotsl Mmouthl — POP3/SMTR u kak Bapuant IMAP4 (3ampeT MCIHOJb30BaHUS
UucCP)

3.3.3 [lng o6cimyXKvBaHUSI MPOTPAMMHBIX U TEXHUYECKUX CPEICTB, UX MHCTALISILIMU M HACTPOMKH,
OpraHM3aIny MApOJIBHOTO JOCTYIIa, O60PHOBI C KOMITHIOTEPHBIMU BUPYCAMH HEOOXOIMMO BBECTHU TOJLKHOCTD
aJIMUHUCTpPATOPa CUCTEMbI (ITePCOHAILHOIO KOMITbIOTEpa).

4 Ilopsanok MoATOTOBKHM M NpeacTaBiieHns H10KymMeHToB B Hanmonaabnbiii Cekperapuar
NCO/MBK

4.1 DnexTpOHHYIO ITOYTY CJIAEAyeT MCIOJIb30BaTh WIS IIpeAcTaBIeHus mo3uiun Poccuu mmo mpoexkram
MEXIYyHApPOIHBIX CTAHAAPTOB M 3aMeUaHUil K HUM, OOMeHa aIMUHUCTPATUBHBIMU TOKYMEHTAMU U KOPOT-
KMMM COOOILEHUSIMU.

4.2 J1ns niepegayn paboyux JOKYMEHTOB (ITPOEKTOB CTAHAAPTOB) U APYTUX OOBEMHBIX MaTepUasoB
HeoOxoaumo ucmoiib3oBath auckeTsl win FTP (File Transfer Protocol) — mportokon Internet mis oomeHa
daitmamu.

4.3 Bce nokymeHThl, HampabisieMble B HanmonanbHbili Cekperapuatr MCO/MBK, momkHbl OBITH
00pabaTeIBaeMBIMU, T. €. TIOATOTOBJIEHHBIMU B (popMaTe TeKCTOoBOro pemakrtopa Word 6, 7 wim 97. Heo6-
XOIMMO HMCIIOIb30BaTh OAMHAKOBBINA HIpU@PT (MUHUMAIBHBINA pa3mep 12) 0e3 moguepKuUBaHUS, KypCcuBa U
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xupHoro uipudTta. HeodxoanumMo ncnonb30BaTh €eBPONEUCKYIO PYCCKYIO BEPCUIO (HE STTOHCKYIO MIU KUTaii-
CKYI0) TEKCTOBOI'O pelakKTopa U OMepallMOHHON CUCTEMBI JIs UCKJIIOUEHUST TPOOJIeM pa3iuyMsl B CUCTEMax
KOAUPOBaHUSI CUMBOJIOB. C 1Ie/IbI0 UCKITIOUEHUST TPOOJIeM NEPEKOANPOBKY LIPUPTOB BCeM pa3pabOTYMKaM
HEOoO0XOIMMO UCIOIb30BaTh ctangapTHbie mipudThl (True Type), Takue kak Arial u Symbol.

4.4 Kaxnplii JOKYMEHT JOOJKEH COIpOBOXAAThCA MHGpOpMalMeil olllero xapakTepa Ha pPyCCKOM
s13bIKe (Ha3BaHUE, TeMa, aBTOp, OpraHM3allysl, KJIUYeBble CJI0Ba) ¢ UCIoab30BaHueM ¢yHkuuu File/Sum-
mery info . . . (Paitn/CBoiicTBa/OKYMEHT . . . ), I 00JIETYSHMS TTPABUILHOM NMACHTU(PUKAIINN TOKYMEHTA
U UCITOJIb30BaHUS CPEACTB MOKMCKA MHMOPMALIUN.

4.5. lns pa3paboTKU CTaHAApTOB cieayeT ucrnoab3oBaTh cTuian (IECSTD.dot), KoTopble MOXHO
nepenucarh ¢ y3na Web MOBK (fip://ftp.iecch/pub/forms/iecstd/dot). Ias1 BcTaBKM B TEKCT cCTaHaapTa
dopmyn pexkomeHnayercs:s Word Equation Editor (pemaktop dopmyn). s BcTaBKM B TeKCT cTaHAapTa
PUCYHKOB, HE BHIMIOJHSIEMBIX B Word, peKOMeHIyeTcs MCIIOJIL30BaTh BEKTOPHBIE (DOPMAThI, HAIIpUMEP
CGM (Computer Grafics Metafile) unu DXF (AutoCAD). B Iupektuax MCO/M3BK, u. III «ITocTpoeHue
U opopMIIeHHUEe MEXIYHApOIHBIX CTAHAAPTOB» PEKOMEHA0BAHO 0003HAUCHUSI HAa PUCYHKAX 3aMEHSITh LUd-
paMu Uy OyKBaMU, a MOSICHEHWE 3HAUYEHMIA JaBaTh 3a MpeleaaMy rpapuuecKoil 4acTh JOKYMEHTA.

4.6 Hcmonn3zoBanue gopmara PDF (Portable Document Format) ¢upmber Adobe sBisteTcs MCKITIO-
YUTEJbHOU mpeporatmBoil pykoBonsiux opraHoB MCO u MOK; HamnuoHanbHbiM CekperapuaTom
MCO/MBK u poccuiickumn TK 1o crangaptuzauuu dopmar PDF MoxeTr ucrnonb3oBaThCsl TOJBKO IS
YTEHUSI JOKYMEHTOB, ITojiydeHHBIX 13 LleHTpansHoro biopo MBOK u LentpanpHoro Cekperapuara MCO.
®opmat PDF sBrisercs HeoOpabaTeiBaeMbIM 1 MCITOIB3YETCS TOJIBKO IJIST YTBEPKICHHBIX U3MaHHBIX JTOKY-
MEHTOB.

4.7 Tlpu otnpaBke MHPOPMALIMU Ha AUCKETe CIAEAYeT YUMThIBaTb BO3MOXHOCTb MOCTYILJIEHUS WH-
dopmanmu B HanmmonanwsHbiii Cekperapuar MCO/MBK B cpok, ycTaHOBIeHHBbI CeKkpeTapuaToM.

4.8 NmeHa aiiioB JOKHBI COCTOSTh U3 BOCbMM JJATUHCKMX OYKB UMEHU U TpeX JaTUHCKUX OYKB
paciuupeHus1. 3anpeniaeTcsl UCIob30BaTh B UMeHaX (haitioB Cleayole CUMBOJIbIL:

N/ *2«<> ]!

4.9 Bce oTrpaBisieMble WIIM TIPUHIMaeMBbIe (haliiTbl CIeayeT MMPOBEPATh Ha OTCYTCTBUE KOMITBIOTEPHBIX
BUPYCOB C TTIOMOIIbIO PETYASIPHO OOHOBJISIEMBIX TTPOTPaMM.

4.10 Bonbuive 1o o6beMy JOKYMEHTHI cieayeT cxkumath porpammoii PKZIP Bepcuu 2.04g v Bblle
nwi Winzip 6.3 1 BbIlIIE.

4.11 TIpu odopmiieHUM OrOJUIETEHEN TOJOCOBAHMS IO TMPOEKTaM MEXIyHApOIHbIX CTaHIAPTOB U
Ipyrux pabouux gokymeHToB MCO/MOBK co cpokom mpenacraBieHus: mo3uuuu Poccuu gomkHa mpuBo-
IUTHCS TIO YCTAaHOBJIEHHOM (hopMe cliemyroias MH(DOPMAIIWST:

KoJ cTpaHbl u3 AByx 0ykB (RU);

HOMEp CTaTbU WU pasjesia CTaTbhu,

HoMep Taparpada/HoMep TabJIUITbI/HOMep PUCYHKA, €CJIM OHU UMEIOTCS;

THUIT 3aMeYaHuil (001U, TEXHUYSCKNI, PEIAKTOPCKUIA);

3aMevaHusl.

4.12 3amMeyaHust o(hOPMIISIIOT Ha aHIJIMIACKOM $I3bIKe B BUIE TAOJUILIbI IO OAHOMY B CTpoke (Tabiuua 1).

Ta6numa 1 — 3ameyaHus 1o IpoeKTaM

CrpaHa Crartbsi/pa3nen Iaparpad, Tun 3amevyaHus 3amevaHue* IpexnonaracMoe
pPUCYHOK/Tabmuia U3MEHEHNE
RU 2.5 3 PenakTopckuii

* CocraBlieHHE TaOJIUIILI Ha CTpaHuLE C aJTbOOMHBIM PACIOJIOKEHNUEM IMO3BOJIACT CACIaTh KOJOHKHW HIINPE. I[.HH
yZ[O6CTBa IIOHMUMAaHUA 06pa3eu 3aII0JIHEHMS TaOJIMIIBI U camMa TabImia INPpUBEACHBI HA PYCCKOM A3bLIKEC.

4.13 Poccuiickue TK mo crangapTu3anum JOKHBI HApaBiIsaATh B HanmoHanbHbI CekpeTaprar BCiO
MHOOPMAIINIO TI0 JIEKTPOHHOM ITOYTe WM Ha TUCKETE.

5 Tlopsanok mpeacraBjieHHs] OTYETHOCTH 0 padoTte poccuiickux TK mo cTanpapruzamun

5.1 Poccuiickue TK no crangaptuzaumnu npeactapistoT B HaunonaneHbiit Cekperapuatr MCO/MBK
€XeTOMHBIE OTYETHI O TIPONIEIaHHON NMU paboTe ¢ 00s13aTeIbHOM MH(pOpMaIMeil 0 TpUMEeHeHNH CTAaHAAPTOB
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MBK u NUCO B kauectBe 'OCT P unu I'OCT He mo3gHee 1 deBpasist Cliemylomiero 3a OTYeTHBIM roja.
OT4YeThl MPEACTABISIOTCS B 9JIEKTPOHHON (hopMe MO 3JEKTPOHHON MOYTe WIM Ha AUCKETE.

5.2 OtyeThl O pe3yibraTax 3arpaHkoMaHaupoBaHuii mo juHuu MCO n MBOK Ha 3acemaHus TeXHU-
YEeCKMX KOMHUTETOB W TOOKOMUTETOB TiperncTaBistiorcss B HammonamwsHbrit Cekperapmar MCO/MBK B
TeyeHue 1 Mecsua mociie 3aBepllieHus] KOMaHIUPOBAHMSL.

®opma mpeacTaBIeHUS OTYeTa JOJDKHA COOTBETCTBOBATh TpeOboBaHMSIM HacTosux [IpaBwmit 1 TpeGo-
BaHUsIM, YCcTaHaBiIMBaeMbIM 'occrangaprom Poccum.

6 Ilopsanok moaroToBku u npeacrasienns 1okymentoB Hamumonamsabniv CekperapuaTom
NCO/MBK B lenrpaabnsiii Cekperapuatr UCO, IlenTpanasnoe biopo MDK,
TK/IIK/PTI' UCO u MBK

6.1 ®opmbl 1 opsIoK npeacTaBieHyst fokymeHToB B LlenTpansubiii Cekperapuar MCO, LlenTpans-
Hoe bropo MBK, B TK/ITK/PI' UCO u MBK nokHbI COOTBETCTBOBaTh TpeOOBAHUSIM pasaena 4.

6.2 B xome mpencraBieHus: JOKYMeHTOB B pykoBoasiuue opransl MCO u MBOK, TK/IIK/PI' UCO
n MBOK Hanuyonanbnblii CekpeTapyaT JOJKEH ITPOBOIMUTH:

- PEerucTpaunuio CpoKOB IIOCTYIUIEHUS padounx JOKYMEHTOB, rocrymaiomux no JuHun MCO u MBOK,
a TaKXXe CPOKOB ITIPENCTABIICHUS TTO3MLINM Poccum 1Mo TeXHWYECKMM M APYTUM BOIIpOCaM NESITeTbHOCTH
HNCO u MBK;

- aHaiau3 U o0oOlIeHre MOCTYNMBIIMX OT poccuiickux TK mo craHmapTu3aliuy OT3BIBOB C ILIEJIBIO
okoH4aTeJabHOoro ¢popmupoBanus no3uunu Poccun 8 MOK n MCO no o6cykaaeMbIM BOIIPOCAM.

B ciyyae mpMHUMIIMAIBLHOIO PACXOXACHWSI MHEHMI MO oOcyxkaaeMoMy Borpocy HallmoHanbHbIN
Cekpetapuatr MCO/MBK BbipabaTbiBaeT OKOHUYATEIbHOE pEllIeHNE C COOTBETCTBYIOLIMMMU MOpa3neeHus -
mu I'occranmapta Poccuuy;

- ¢opMUpOBaHUE U MPEACTaBIeHUE B YCTAHOBIIEHHbIE CPOKU UTOTOBBIX TOKYMEHTOB B LIeHTpaibHbIi
Cexkperapuatr MUCO, Llenrpanmsaoe bropo MBOK, TK/ITK/PI' MBK/MUCO u I'occtanmapra Poccum;

- ¢opmuUpoBaHUe MpoeKTa Mo3uluu Poccuu B pyKOBOMSIIIMX OpraHax MeXIyHApOAHbIX OpraHu3aluit
MO CTaHAApTM3ALMM U TOCJEe COIJIACOBAaHUS C 3aMHTEPECOBAHHBIMM OPTaHM3aLMSIMU MpPEICTaBIeHUE B
ycTaHOBJIeHHBIE cpoku B 'occtanmapt Poccuu;

- npeacTtaBieHue MH@opmanuu B 'occranmapt Poccur o HalvMuMu M TMOPSIAKE MCIOJIb30BaHMS
CpencTB MHGOPMALIMOHHBIX TEXHOJOTUI MexXayHapoaHbIMU cekpetapuatamu MCO u MOK, Haxomsiuu-
Mucs B BeaeHuu Poccum.
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